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At Green Gates, we believe that effective and regular feedback is essential in ensuring that 
children make rapid progress across all areas of the curriculum. All work that children produce 
must be given feedback so that children know whether they have achieved the learning objective 
and what they need to do in order to improve further.  
 
Feedback is given to all children regularly and consistently in line with this policy. Feedback can 
take a range of forms and at Green Gates, we use all methods: verbal feedback, written feedback, 
peer feedback and self-assessment. The way in which pupils receive feedback depends on their 
age, ability and how they learn best. Teachers use their professional judgement to decide which 
method to use to help the children make progress.  
 
Our philosophy for marking and feedback 

• Marking and feedback should be specific, accurate and clear; 

• Marking and feedback should be up to date and in line with the school’s policy;  

• The sole focus of feedback and marking is to provide specific guidance on how a child can 
improve; 

• Marking and feedback should show that we value the children’s work and encourage them to 
value it too; 

• It should highlight how far in their learning a child has come; 

• It may redirect the teacher’s planning or pupil’s learning journey, depending on what they 
have achieved; 

• Feedback delivered closest to the point of action is most effective; 

• Self and peer assessment play an important role in pupil’s progress; 

• Teachers need to choose the most appropriate form of feedback which will lead to the 
greatest impact on pupil progress.  

 
Success Criteria 
Children’s work must always be marked against this success criteria and therefore must be specific 
and focused.  
 
What does feedback look like in books?  
 
Stickers 
A sticker is used to indicate to the pupil how they have done and whether they have met the 
success criteria of the lesson.  

• A sticker indicating “You’ve Got It!” is used to indicate when a child has met the success 

criteria fully;  

• A sticker indicating “Almost there” is used to indicate when a child has partially met the 

success criteria; 

• A sticker indicating “Let’s work together” is used to indicate that the success criteria has not 

been met. 

Note: It is expected that children include non-negotiables such as: punctuation, finger spaces, 
letter formation, writing on the lines, using a ruler to cross out mistakes and words spelt to their 
current spelling ability. These should be embedded in a child’s work. A child should still achieve a 
gold sticker if they have met the success criteria but adults must give feedback immediately or 
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after checking the child’s work. The teacher must then insist the child acts upon that feedback 
straight away. 
 
Marking Symbols 
Marking symbols are used to mark and provide feedback for work. They are stuck in the front 
covers of books for adults and children to refer to. The marking symbols vary depending on the 
age of the child. Marking symbols will often be written in the margin for children to correct but 
can also come at the end of a piece of work if the teacher is wanting the child to spot their own 
mistakes. All adults within school are expected to use these symbols. During response time, or 1:1 
writing conferences, the children will use the marking codes to edit and improve their work as 
necessary using a Purple Polishing Pen.  
 
Live Marking / Verbal Feedback 
Meaningful feedback that helps children make progress does not have to be written. The best 
feedback is immediate as it allows children to act upon the feedback straight away. This is why, at 
Green Gates, we encourage teachers to live mark during lesson time. Teachers will give verbal 
feedback regularly and as part of their everyday practice. When verbal feedback is given, and the 
child has improved their work accordingly, VF should be written on the piece of work. At the end 
of the session, the child does not need to be given a development point as they have already had 
feedback for their work. They will still have a sticker so that they know whether or not they have 
achieved the success criteria.  
 
Written Feedback  
Children can see easily what they have done well and whether or not they have met the success 
criteria of the lesson using the stickers and the marking symbols. Therefore, all written feedback 
must move the child’s learning on.  
When a child is given a gold sticker, they will need to be given an extra challenge which allows the 
pupil to deepen their learning. The child would need to respond to an extra challenge. If a child 
receives a silver or bronze sticker, they will be given something to do which will help them make 
progress in an area of the success criteria that they have not met. Children need to be given time 
to respond to the feedback at the beginning of the next lesson during Response Time. Children will 
use a Purple Polishing Pen to complete their challenge or developmental step, if appropriate.  
When marking children’s books, it is vital that teachers model correct spelling, grammar, 
punctuation and handwriting.  
 
One-One Writing Conferences 
After a lesson, the teacher looks through the class's work. They will use the marking codes as 
outlined in the school’s marking policy, and will issue one of the three stamps which indicate 
whether the child has met, partially met, or not met the learning objective. The teacher will then 
note down any common mistakes or misunderstandings. Prior to the next lesson, the teacher will 
sit with the children individually on a one-to-one basis, talking them through their writing  
The child will work alongside the teacher to correct their work and edit and improve it.  
If the above method of feedback is used, the teacher must indicate at the bottom of the page, “1:1 
Writing Conference.”  
 
Whole Class Feedback or Group Feedback 
After a lesson, the teacher looks through the class's work. They will use the marking codes as 
outlined in the school’s marking policy, and will issue one of the three stamps which indicate 
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whether the child has met, partially met, or not met the learning objective. The teacher will then 
note down any common mistakes or misunderstandings (Notes will be made on the teacher’s 
lesson plan). 
At the start of the next lesson, the teacher shows an example of a piece of good work completed 
by a pupil. 
The teacher highlights the good aspects of the work to the whole class - for example, descriptive 
language or perfect punctuation. Next, the teacher models how to edit the piece of writing. They 
correct mistakes and make changes in front of the class – focusing on the area(s) that need 
improving (there will be a maximum of 2 areas) 
The class then spends 10 minutes working in mixed-ability pairs to proofread their work and make 
edits as necessary in purple polishing pen. If there are a group of children who do not have the 
common mistake or misunderstanding, they may work with the teaching assistant to deepen their 
understanding in the relevant area. Alternatively, if a child needs more focused support, they may 
be asked to work with the teaching assistant separately.  
The teacher starts with the assumption that no pupil actually needs much help to edit their work, 
aside from the scaffolding and modelling you’ve already done in the lesson, and does as little as 
they need to help them edit. It works on the basis that the whole point of feedback is actually to 
'feed forwards', and ensure the pupil knows what to do next time. 
This process takes more in-class time than the previous system of written marking. A whole lesson 
can be spent reflecting on a previous lesson's work if it was a longer piece of writing. 
If the above method of feedback is used, the teacher must indicate at the bottom of the page, 
“Whole class feedback.” 
 
Self-Assessment and Peer Assessment 
Children should be supported and encouraged to check their own work and to assess themselves 
against the success criteria for the lesson.  
Within most lessons, children should have opportunities to assess their progress (or that of others) 
against agreed success criteria so that feedback can be specific and meaningful. Teachers will need 
to model how pupils are expected to provide meaningful and effective feedback. Self and peer 
assessment should be completed on the school pro-formas.  
 
Impact 
It should be evident from feedback that pupils know exactly what to do in order for them to make 
progress. Knowledge, skills and understanding that has been taught through feedback, should 
become embedded in a child’s learning so that progress is visible.  
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English Feedback 

✔ ✔      Super word choice /  sentence /  phrase 

           

  Missing punctuation 

VF           Verbal Feedback 

G             Guided Work 

Sp           Spelling issue 

^             Missing Word 

MS         Make Sense issue  

/ /             New Paragraph  

Stickers 

show how 

well you 

have done. 

Maths Feedback 

.            Incorrect - needs correcting 

 c           Correction 

VF           Verbal Feedback 

G             Guided Work 

Sp           Spelling issue 

Stickers show 

how well you 

have done. 

Science Feedback 

✔ ✔      Super scientific word choice /  sentence /  phrase 

           

  Missing punctuation 

VF           Verbal Feedback 

G             Guided Work 

Sp           Spelling issue 

^             Missing Word 

MS         Make Sense issue  

/ /             New Paragraph  

Stickers 

show how 

well you 

have done. 

Topic Feedback 

✔ ✔      Super word choice /  sentence /  phrase 

           

  Missing punctuation 

VF           Verbal Feedback 

G             Guided Work 

Sp           Spelling issue 

^             Missing Word 

MS         Make Sense issue  

/ /             New Paragraph  

Stickers 

show how 

well you 

have done. 
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Presentation of work  
 
At Green Gates Primary School, a consistently high standard of presentation and handwriting is 
promoted across the whole school, which all children and staff recognise, understand and follow. 
Throughout the school, there is continuity and progression in terms of presentation.  This is 
especially so as the basic skills learnt in Foundation Stage and Key Stage One are built upon and 
reinforced in later years. 
For children and teachers, this aims to foster a sense of pride and respect in their work. Self-
esteem is raised when children are able to communicate meaning accurately.  

 
Teachers must ensure: 
 

• Only materials and resources of the highest quality are used with the children; 

• Children do not write anything on the covers of their exercise books; 

• Staff’s handwriting models the high standards expected at Green Gates. They are expected to 
use the school’s handwriting scheme when writing both on whiteboards and in books; 

• All adults should write in green pen.   

• A copy of the relevant presentation guidelines are given to any supply teacher or student 
teacher who is working in a particular class or year group. 

 
 
 

Foundation Stage Presentation Guidelines 
 

Lower Foundation Stage 
 

• Children’s work is kept in their learning journals. Each piece of work is annotated; 

• A child’s learning journal has a printed cover on the front with their photo, DOB, name and 
Keyworker on;  

• Work is always children’s highest standard; 

• The teacher writes or word processes the date and title; 

• Erasers are only used by the adults;  

• LFS handwriting follows the RWI mnemonics and children are encouraged to mark make as 
much as possible; 

• Targets can be found in the children’s learning journals on the ‘Look at me now’ sheets;  
• Children may begin to learn their name by tracing over their name card until they are ready 

for independent formation; 

• If letters or numbers are reversed, one or two are chosen and children practise them with 
an adult.  

 
 

Upper Foundation Stage 
 

• Children’s work is kept in their learning journals. Each piece of work is annotated; 

• Children have topic books which are increasingly used in the Summer term, to aid 
transition to Year One; 

• Work in their book is always in pencil and SEN children will use pencil grips if required; 
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• The teacher writes or word processes the date and title; 

• Erasers are only used by the adults;  
• UFS handwriting follows the RWI mnemonics and children are encouraged to write on a 

line. The cursive formation of letters is introduced at the start of reception using the 
school’s scheme; 

• Targets are kept in the children’s learning journals on the ‘Look at me now’ sheets; 

• Comments written by the teacher are target related; 

• Sheets are stuck into children’s books to show what they know and the learning outcomes; 

• If letters or numbers are reversed, one or two are chosen and practised underneath after 
correct modelling. 

 
 

Key Stage One Presentation Guidelines 
 

Presentation Guidelines for Mathematics 
 

• Children have a printed label on their book, which is a standardised sheet throughout the 
school; 

• Each book has a plastic book cover on it;   
• Work is completed using a sharp pencil; 

• Children start a new page each day; 

• No margin is drawn; 

• The short date and Learning Objective are written at the top of each page; 
• Titles must always begin with ‘I am learning to’;  

• Children should use one box for each digit and the digit should not go outside the box when 
they write it; 

• Titles and sentence answers are written using cursive handwriting and not one letter per 
square; 

• A square is left between the question number and the answer; 

• Erasers are only used by the teacher; 
• Children should cross out their mistakes lightly using a pencil and a ruler; 

• Any sheets which are stuck into books must be trimmed using the guillotine and stuck in 
without ‘doggy ears’. They should be smaller than the page itself; 

• All sheets should be stuck in by an adult. 
 

 
Presentation Guidelines for Written Work in All Subjects (Except Mathematics) 

 

• Children have a printed label on their book, which is a standardised sheet throughout the 
school; 

• Each book has a plastic book cover on it;  

• Work is written with a sharp pencil in Year 1 and 2; 
• A new page is started for each new piece of work;  

• Erasers are only used by the teacher; 

• Children’s handwriting should sit on the line at all times; 

• Children should only join their handwriting when they have consolidated the pre-cursive 
stage; 
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• Children write their own long date (e.g. Monday 10th May) and this needs to be spelt 
correctly with correct use of capital letters; 

• Children should miss a line between the date and title;  
• Titles must always begin with ‘I am learning to’;  

• A line must be missed between the title and the child’s work;  

• Children should cross out their mistakes lightly using a pencil and a ruler; 

• Any sheets which are stuck into books must be trimmed using the guillotine and stuck in 
without ‘doggy ears’. They should be smaller than the page itself; 

• Any sheets that the children use should, where possible, use the school’s chosen font; 
• All sheets should be stuck in by an adult. 

 
 

Response Marking 
 

• Children should respond to marking underneath where the teacher has written their 
developmental comment (unless the task is to correct something like capital letters);  

• They should begin their response with a capital letter and end it with the appropriate 
punctuation when it is necessary for them to write in a sentence; 

• Children’s responses must be checked by the teacher and the teacher must pick up on any 
non-negotiables. 

 
Key Stage Two Presentation Guidelines 

 
Presentation Guidelines for Mathematics 

 

• Children have a printed label on their book, which is a standardised sheet throughout the 
school; 

• Each book has a plastic book cover on it;   

• Work is completed using a sharp pencil; 

• Children start a new page each day; 
• No margin is drawn; 

• The short date is used (for example 10.10.18). This is written on the left hand side of the page 
on the top line; 

• A line of squares is left between the date and the title; 

• Titles must always begin with ‘I am learning to…’ ;  
• Children should use one box for each digit and the digit should not go outside the box when 

they write it; 

• Titles and sentence answers are written using cursive handwriting and not one letter per 
square; 

• A square is left between the question number and the answer; 

• Vertical calculations are written two across the page of the book, in a straight line; 

• Erasers are not used except under teacher supervision or by the teacher for the child; 

• Children should cross out their mistakes lightly using a pencil and a ruler; 

• Any sheets which are stuck into books must be trimmed using the guillotine and stuck in 
without ‘doggy ears’. They should be smaller than the page itself; 
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• Any sheets that the children use should, where possible, use the school’s chosen font; 

• All sheets should be stuck in by an adult. 
 

Presentation Guidelines for Written Work in All Subjects (Except Mathematics) 
 

 

• Children have a printed label on their book, which is a standardised sheet throughout the 
school; 

• Each book has a plastic book cover on it;   

• Children write with a sharp pencil until they have earned a pen licence from the Head 
Teacher. Once a pen licence has been earned, the children write in a blue handwriting pen; 

• A new page is started for each new piece of work;  

• Erasers are not used except under teacher supervision or by the teacher for the child; 

• Children’s handwriting should sit on the line at all times; 
• The children write their own long date (e.g. Monday 10th May) and this needs to be spelt 

correctly with correct use of capital letters. This is written on the left hand side of the page 
on the second line (not the top line as children find it difficult to write their letters the correct 
size); 

• Children should miss a line between the date and title;  

• Titles must always begin with ‘I am learning to…’ ;  

• A line must be missed between the title and the child’s work;  

• Numbers for answers are written in the margin with a dot after the digit (for example 1.); 
• Children should cross out their mistakes lightly using a pencil and a ruler; 

• Children should never draw in pen; 

• Any sheets which are stuck into books must be trimmed using the guillotine and stuck in 
without ‘doggy ears’. They should be smaller than the page itself; 

• Any sheets that the children use should, where possible, use the school’s chosen font; 
• All sheets should be stuck in by an adult. 

 

 
Response Marking 

 
• Children should respond to marking underneath where the teacher has written their 

developmental comment;  

• They must use the writing implement they usually use and begin at the margin; 

• They should begin their response with a capital letter and end it with the appropriate 
punctuation when it is necessary for them to write in a sentence; 

• If the developmental point requires the children to edit their work, this should be done in 
purple polishing pen; 

• Children’s responses must be checked by the teacher and the teacher must pick up on any 
non-negotiables.  

 

 


